
New Student Orientation
Welcome!

Fill out the paperwork 
given to you.

Review the green intake 
sheet completed prior to 
this session (make any 
corrections necessary).
Complete the yellow 
(or blue) IVCC form. 



Social Media and IVCC Web 
Sites

◼ www.ivcc.edu 

◼ www.ivcc.edu/adulted

◼ https://www.facebook.com/Adult-
Education-486937721508062/

◼ Class modifications or changes to schedule

http://www.ivcc.edu/adulted
http://www.ivcc.edu/adulted
https://www.facebook.com/Adult-Education-486937721508062/


Green Adult Ed. Intake Form

◼ Were you referred to Adult Education 
through a WIOA Core Partner? 

◼ DHS, ORS, YSB, BEST – check accordingly

◼ Add your Social Security #

◼ Make any other necessary additions or 
corrections

◼ Sign and date the back



Social Security Number

Name as it appears on your 
legal documents. 

Address

E-mail 

Phone number

Date of birth

Emergency contact

Language and ethnicity

Previous schools attended

Where did you hear about us?
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Green Adult Ed. Intake Form

Number of school years completed

Do you have a U.S. high school 
diploma?

Permission for IVCC to view your test 
score

Disability Status 

Urban or rural residence

Employment Status 

Public Assistance

Additional Student Information

Correctional Programs
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19:
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Intake Form - Back

Barriers to your 
education 

Career Pathway 

Preferred class time and location 

Sign & Date



IVCC Registration Forms

◼ The yellow or blue IVCC Student Enrollment 
form: fill out this form.

◼ Be sure to add a mobile ph# to the IVCC yellow 
(new student) or blue (returning student) form to 
receive text alerts from IVCC and/or Adult Ed.

◼ Emergency or college-wide closings (weather or 
building issues) 

◼ Reminders, class modifications, etc.



IVCC Registration Forms

Social Security Number

Name as it appears on your 
legal documents. 

Address

Phone number

Semester

Date of birth (month/day/year)

Email 

Emergency contact
(name & phone number)

Signature
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Registration Forms

Print your name 

Employment Status 

Your Signature 

Leave Blank



Class Syllabus/Code of Conduct

◼ These next two documents will be 
reviewed with your instructor in the 
classroom orientation.

◼ Please initial and date the Class 
Syllabus and the Code of Conduct.







On the first day of class bring:

◼ High school separation document or 
transcript
◼ ONLY for student 17 years of age or younger

◼ Constitution Testing Verification 
◼ ONLY for students who can obtain proof (high 

school transcript) of passing the Constitution test

◼ Social Security number (if not already 
provided)

Enrollment Documentation for 
1st Day of Class



Attendance Policy

◼ It is VERY important to be in class the 
first day and first week of class. 

◼ Attendance is closely monitored for the 
following reasons:

◼ Completion of the enrollment process

◼ Determining your starting levels

◼ Tracking your progress

◼ Post-testing



Class Schedule

◼ NOTE: The room you are in now is NOT
the classroom you will report to on the 
first day of class.

◼ No Shows from the first week will need 
to make other arrangements to finish 
testing before attending class.

◼ Refer to the schedule.

◼ Write down or place a reminder in your 
phone now for the first day of class.







Take home with you today …

◼ CASAS Goals test results print-out

◼ Adult Education Class Schedule flyer

◼ Getting the Most flyer

Do you have questions? Ask someone 
before you leave today.



Check the Folder Label

◼ IMPORTANT:

◼ Before leaving today, check with the 
presenter or assistant to verify correct 
name spelling, class location listed, etc. 
on the label.



Prepare for Assessment

◼ Completed paperwork place face down 
to signal collection of your paperwork.

◼ Incomplete papers place face up. (you 
can complete paperwork after testing.)

◼ Silence your phone.

◼ https://casasportal.org/eTests

https://casasportal.org/eTests

