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ILLINOIS VALLEY COMMUNITY COLLEGE
 
POST-TENURE FACULTY REVIEW SYSTEM
Appendix F: Observation Form, Counseling Faculty
Please select the response that best describes the observation in each area.
O = Observed
DNO = Did not have occasion to observe
*Each section must include a written comment.
Subject Matter
O
DNO
1.
Demonstrates knowledge of counseling and advising information, policies, initiatives, etc.
2.
Demonstrates knowledge of current trends in the Counseling, Advising, and Student Development fields.
Counseling and Advising Techniques
O
DNO
3.
Presents well prepared material in an organized manner.
4.
Adjusts counseling and advising approach to the appropriate level of student need and/or learning style to make explanations logical and understandable.
5.
Uses appointment sessions effectively.
6.
Has advisement and counseling philosophy and techniques that are consistent with the mission, vision, and goals of the Counseling Center and the college.
7.
Uses informal assessment techniques to determine if students understand the provided material and information.
8.
Students are engaged, comfortably, in active learning.
9.
Encourages student to apply knowledge or skills to real world situations.
Student Expectations/Assessment
O
DNO
10.
Evidence exists of clear and appropriate expectations of the students. (ex. Explains student responsibility of preparedness for advisement sessions.
11.
Student progress is evaluated on a regular basis using available technology (ex. Colleague Degree Audit, etc.).	
Motivation of Students
O
DNO
12.
Demonstrates enthusiasm towards assisting students.
13.
Maintains an environment conducive to learning.
14.
Provides opportunities for students to take responsibility for their educational plans and goals.
15.
Displays respect and courtesy to the students.
16.
Encourages students to express their ideas, opinions, and viewpoints.
Media and Materials
O
DNO
17.
Uses materials that facilitate student understanding.
18.
Uses technology effectively.
Evaluator's Signature               	
Date
Counselor's Signature
Date
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